Instructions for Filling out SBA Form 912 (Statement of Personal History)
The form is a fillable PDF, however it cannot be saved. It can be typed or hand written, whichever is
easier.
The first section that asks for the Name and Address of the Applicant refers to the firm name and
address, not the individuals. This can be either the real estate holding company or the operating
company but it should be consistent between the principals.
1.
The name should be first, full middle name or initial if it is an initial only and last name. If the
principal does not have a middle initial they should indicate NMN. If the principal is a woman who has
had multiple last names, she should provide each name and indicate the years that she used that name.
2.
The ownership percentage is for the percentage the principal owns (of the business in the
applicant name section) and the total between the principals should add up to 100%. (If there are
principals with less than 20% ownership in the real estate holding company and the operating company,
and if they are not officers in either company, they do not have to complete the SBA Form 912. In that
instance, the ownership will not add up to 100%.)
Items 3 & 4 are self-explanatory.
5. Check yes or no to indicate if the principal is a U.S. Citizen and initial (handwritten, not typed) next to
the response. If no, fill in the Lawful Permanent resident alien section.
6. Fill out the current address. If the principal has been at the current address for less than 10 years,
complete the most recent prior address. Only the most recent prior address is required even if it does
not span the last 10 years.
Answer questions 7 through 9 and initial (handwritten, not typed) next to each response. If there is a
yes response to any of the questions the principal will have to provide an explanation and the associated
court documents so that they can be cleared by SBA prior to file submission.
Finally, sign and date the form.

